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Hacrosmee Ilonoxenune o 3alqure NEPCOHANBHBIX JaHHBIX PAOOTHUKOB M O0Yy4YarOIIUXCS
(manee - IlonoxxeHue) pa3pabOTaHO C MENBIO 3aIMUTHl UH(OPMAIIMHU, OTHOCSIICHCS K JIMYHOCTH H
JUYHOM ku3HU paboTHHKOB U oOydaromuxcs MBOY «COII c¢. Manas EkarepuHoBka
Kanununckoro paitona CapaToBckoil 001acTu»

, B COOTBETCTBMU C nNyHKTOM | crtateu 23, cratheir 24 Kouctutyuuu Poccuiickoi
Oenepanun, I'maBoit 14 TpynoBoro kogekca Poccuiickoit @enepanunu denepaabHbIMU 3aKOHAMU
or 27 utonsg 2006 roma Ne 149-®3 «O6 unpopmanuu, MHGOPMAIMOHHBIX TEXHOJOTHIX U O
3amute nHGopmanum», ot 27 utons 2006 roma Ne 152-03 «O nepcoHaNbHBIX TaHHBIX)» U HHBIMH
HOPMAaTUBHO-TIPaBOBbIMU akTamH, OT 29 nexabpst 2012 roga Ne 273-®3 «O06 oOpa3oBaHuu B
Poccuiickon @enepauun».

1. O6ume noJioxkeHust

[lepconansHble naHHble - Mr00as MH(OpMAIUSA, OTHOCSIIASCA K OMPENCICHHOMY
WIM ONIpeJeNsieMOMy Ha OCHOBAaHMM Takod uHpopMmanuu ¢u3ndeckoMy Uiy (CyOBekTy
NEPCOHANBHBIX JAaHHBIX), B TOM YHUCJe ero (aMuius, UMs, OTYECTBO, IOJl, MECALl, JaTa U MECTO
pOXKIEHHUS, aJpec, ceMelHoe, COLMaIbHOe, MMYIIECTBEHHOE II0JIOKEHHEe, o0pa3oBaHMUe,
npodeccusi, TOXObl, Apyrasi UHPOpPMaLIHsL.

[lepconasibHble naHHbIE paOOTHUKA - HH(pOpMaLUs, HeoOXoauMas paboToAaTeNO B
CBSI3U C TPYZOBBIMHM OTHOLIEHUSIMU U Kacarollasics KOHKPETHOrO0 pabOTHHUKA.

[lepconaspHble naHHbIE OOydaroumxcs - nHpopmauus, Heobxoaumas lllkone B cBszu ¢
OTHOIIEGHUSIMU, BO3HUKAIOIMIUMU MEXKIy OOYy4YalolMMCS, €ro poAUTeIsIMH (3aKOHHBIMH
npenctaButessimu) 1 MAOY COILL Ne 12.

OOpaboTKka TEPCOHANBHBIX JAHHBIX - JAEHCTBUA (Olepanuu) C MepCOHATbHBIMU
JaHHBIMH, BKJIIOYasi cOOp, CUCTEMATH3allMI0, HAKOIJICHHE, XpaHEHUe, YTOUHeHue (0OHOBIIEHUE,
W3MEHEHHUE), HCIIOJB30BaHUE, pACIpPOCTpaHeHHe (B TOM 4YHCJE Mepenady), o00e3IrMuuBaHue,
0JIOKMPOBAaHUE, YHUUTOKEHUE IEPCOHAIBHBIX JaHHBIX.

PacnipocTpaneHne mnepcoOHaANbHBIX JAHHBIX - JIEHCTBUSI, HANpaBIIEHHbIE Ha Iepenady
MEPCOHANIBHBIX JaHHBIX ONPEIEICHHOMY Kpyry JuI (Iepefadya MepCOHANbHBIX JAaHHBIX) WIA Ha
O3HAaKOMJICHUE C TE€PCOHAILHBIMU JIaHHBIMU HEOTPAaHMYEHHOTO Kpyra JHI[, B TOM 4YHUCJE
0o0HapoJOBaHUE TEPCOHAJIBHBIX JAaHHBIX B CpPEICTBaX MaccoBOW HMH(OpMAINH, pa3MeEleHHE B
MH(OPMAIMOHHO-  TEMEKOMMYHMKAIIMOHHBIX  CETSIX WM  MPEAOCTaBlIeHHE JocTyna K
MEPCOHAIBHBIM JTAaHHBIM KaKUM-JTH0O0 HUHBIM CIIOCOOOM.

Hcnonb3oBaHue MNEPCOHANBHBIX MAAHHBIX - JEWCTBUA (Ollepalui) C IEPCOHAIbHBIMU
JAHHBIMHU, COBEPLIAEMbIE ONEPATOPOM B LENAX NPUHATHS PEIIEHUN MWJIM COBEPIIEHHUS HHBIX
JEUCTBUH, MOPOXKAAIOIIUX FOPUANIECKUE



nOCICACTBUA B OTHOIICHUH CY6”beKTa NMEPCOHAJIBHBIX AJAaHHBIX WJIHW APYTUX JIHIL 1100 MHBIM
00pa30M 3aTparuBaroIlKX MIpaBa U CBOOOBI CyObeKTa MepCOHAIBHBIX JAHHBIX WM IPYTUX JIUIIL.

OO1enoCTyHbIE  MEPCOHANbHBIE JaHHbIE - T[EPCOHAJIbHBbIE JaHHBIC, JIOCTYII
HEOrPaHWYEHHOr0 Kpyra JIMII K KOTOPBIM IPEIOCTaBICH C COrJIacHs CyObeKTa MepCOHAJbHBIX
JaHHBIX HJIK Ha KOTOPBIC B COOTBETCTBUH C @eﬂepaHBHBIMI/I 3aKOHaAMM HE€ pacCnpOoCTpaHACTCA
TpeboBaHue cOOIIOAEHHS KOH(DUIEHIIUATbHOCTH.

K mepcoHanbHBIM JaHHBIM  paOOTHHMKA, TOJy4aeMbIM paboTomaTeneM H
MO/UISKAIIMM XpaHEHHIO y paboTofaTens B TMOpSIKE, MPEAYCMOTPEHHOM AEHCTBYIOIIHM
3aKOHOJaTCJIIbCTBOM N  HaCTOAIIHUM HOJIO)KCHI/ICM, OTHOCATCA ciaeayromue  CBCACHU,
COACPKAMMUECA B IMYHBIX JCJIaX pa6OTHI/IKOBZ

- MMaCcnoOpTHLIC JaHHBIC pa6OTHI/IKa;

- VHH;
- KOIIHSI CTPAXOBOT'O CBHUJIETEIHCTBA TOCYAaPCTBEHHOTO TICHCHOHHOTOCTPaXOBAHHSI,
- KOTHSI IOKYMEHTa BOMHCKOT'0 y4eTa (17151 BOCHHOOOSI3aHHBIX U JIHII, TIOJJICKAIIIX
MIPHU3bIBY Ha BOCHHYIO CITYXO0Y);
- KOMHs TOKyMeHTa 00 oOpa3oBaHUU, KBaNU(DUKALUKA WU HAIMYUHU CHEIHAIbHBIX
3HAHHUH;
- AQHKETHBIC JIaHHBIE, 3all0JIHEHHBIC PA0OTHUKOM MPH MOCTYIUICHUH HA paboTy WiH
B Ipolecce paboThl (B TOM dYHucCiEe - aBTOOMOrpadus, CBEICHHUS O CEMEHHOM ITOJIOKEHUHU

paboTHUKa, TepeMeHe (paMUINK, HAUTMYUU JETEH UIKIUBEHIICB);

- JIOKYMEHTBI O BO3PACTE MAJIOJIETHUX J€TEH U MECTE UX O0YUCHHS;

- JIOKYMEHTBl O COCTOSIHMM 3JJ0pPOBbsI JI€T€d U JPYTUX POJCTBEHHUKOB (BKJIFOUas
cnpaBKu 00 MHBAJIMIHOCTH, O HAJTMYUH XPOHUUECKHUX 3a00JIeBaHUN );

- JOKYMEHTBl O COCTOSIHUM 3J0pOBbsi  (CBefmeHuss 00 WHBAIUIHOCTH, O
OEepeMEeHHOCTH | T.I1.);

- UHBIC JIOKYMEHTBI, KOTOPbIE C y4eTOM CHelu(pHUKHA padOThHl U B COOTBETCTBHH C
3aKOHOJATeNbCTBOM Poccuiickoit denepannu JAOHKHB OBITH TPEIBSIBICHBI PAOOTHHUKOM MPH
3aKIIOYEHUH TPYJIOBOTO JIOrOBOpa WM B IEPUOJ €ro JeicTBUsA (BKJIIOYAs MEIULIMHCKHE
3aKJTFOYCHHS, IPEIBABISIEMbIe PAOOTHUKOMIIPU MPOXOKICHUH 00s13aTEeIbHBIX MPEIBAPUTEIHHBIX
Y IEPUOJUICCKUX MEAUITUHCKIX OCMOTPOB);

- TPYIOBOM JJOTOBOP;

- KON MPUKA30B O MpUEME, ePeBOIaX, YBOJIbHEHUH,

- an4Has KapTouka o gopme T-2;

- 3asIBJICHUS, OOBSICHUTEIBHBIC U CITYXKEOHBIC 3aITUCKA PAaOOTHHUKA;

- JOKYMEHTBl O  TMPOXOXKJACHUU  paOOTHUKOM  aTTECTAl[UW,  IOBBIIICHUS
KBaIM(PHUKALIUH;

- WHBIC JOKYMEHTBI, COJIEp)KAIIME CBEICHUS O paOOTHHKE, HAXOXKICHUE KOTOPBIX B
JUYHOM Jejie paboTHHUKA HEOOXOAUMO [UIsl JOKYMEHTAIBHOTO O(OpPMIICHUS TPYIOBBIX
MPaBOOTHOIICHHH ¢ paOOTHUKOM (BKJIOYAas TIPUTOBOPHI CyAa O 3alpeTe 3aHUMaThCs
MeAaroru4ecKor e TeIbHOCTHIO WM 3aHUMAaTh PYKOBOSAIIUE JOJDKHOCTH).



K nepconanbHbiM JaHHBIM OOyuaronmxcs, nojaydaempiMm MAOY COIII
Ne 12 m noanexamyM XpaHEHUIO B IIKOJE B IOPAIKE, MPEAYCMOTPEHHOM JEHCTBYIOLIMM
3aKOHOJATENbCTBOM M HacroswmM IlonokeHneM, OTHOCATCS  CIENyIOIIME  CBEIEHUS,
cojiep)Kaliyecs B JIMYHbIX JeIaX 00yJaromuxcs:
- JIOKYMEHTBI, YJOCTOBEPSIIOLIME JIMYHOCTh oOOydaromerocs (CBUAETEILCTBO O
POXIEHUU WM TMACIOPT);
- JIOKYMEHTBI O MECTE MPOKUBAHUS;

- JIOKYMEHTBI O COCTaBE CEMBU;

- NAaCIMOPTHBIE TaHHbIE pouTeNel (3aKOHHBIX IpecTaBuTeNIel) 00yJaromerocs;

- JOKYMEHTBl O TOJy4YeHUH OOpa3oBaHMs, HEOOXOJUMOro IJsl MOCTYIUICHUS B
COOTBETCTBYIOIIMH KJIacc (JINYHOE JIENI0, CIIpaBKa ¢ MPEAbIAYIIEro MecTa yueosl U T.11.);

- MOJIMC MEAUIIMHCKOTI'0 CTPaXOBaHUS;

- JIOKYMEHTBl O COCTOSIHUM 3/10pOBbs (CBEACHHSI 00 MHBAJIUIAHOCTH, O HAJIUYHUH
XPOHUYECKUX 3a00JIeBaHUM, MEIUIIMHCKOE 3aKIII0YeHe 00 OTCYTCTBHH MPOTHBONOKA3aHUN IS
o0yueHuss B 00pa3oBaTeIbHOM YUPESKIEHHH KOHKPETHOIO BHIAa W THUMA, O BO3MOXHOCTHU
M3YYCHHS TIPEIMETOB, MPEACTABISIONINX MOBBIIIEHHYIO OMAaCHOCTh J1JIs 3/10POBbS U T.I1.);

- JOKYMEHTBI, TOATBEPXKIAIONIME TIpaBa Ha JIONOJHUTEIbHBIE TApAaHTUH H
KOMIIGHCALlUU 110 OIpPEIEIEHHbBIM OCHOBAHUSAM, IPEIYCMOTPEHHBIM 3aKOHOJATEIbCTBOM
(poauTeNnu-uHBAIM/IbI, HEMOJIHAS CEMbs, peOCHOK-CUPOTa U T.I1.);

- UHbIE JOKYMEHTBI, COJEp’Kalllue IEepCOHAlbHbIE JaHHbIE (B TOM 4YHUCJIE CBEIEHUA,
HEOOXOAMMBIE /1JIs IPEIOCTABIIEHUS 00y4aroIIeMyCsl TapaHTH ¥ KOMITEHCALUH, YCTAaHOBJIEHHBIX
JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM).

Ponutenu (3akoHHBIE MPEICTaBUTEIN) MOTYT COOOIIUTh UHBIE CBEJEHUS, C KOTOPbIMU
CUHMTAIOT HY>KHBIM 03HAKOMUTH PAOOTHUKOB TIKOJIBI.

2. OcHOBHbBIE YCJI0BHS MPOBeAeHUs 00PaAGOTKH NMEePCOHATBHBIX JaAHHBIX

MAOY COII Ne 12 onpenensier o0beM, coaepkaHHe 00padaThIBAEMBIX
NEpCOHAIBHBIX JaHHBIX pPAa0OTHUKOB M O00y4aroUmMxcs, pPYKOBOACTBYsACh KoHcTUTyIMEl
Poccniickoit ®enepaunu, TpynoBeiM konekcom Poccuiickoii ®enepanun, DenepalbHbIM
3akoHOM OT 29.12.2012 r. Ne 273-@3
«O06 obpazoBanuu B Poccuiickoit denepannny», DenepanpHbiM 3akoHOM 0T 27.07.2006 1. Ne
152-03 «O nepcoHaIbHBIX JaHHBIX» U UHBIMU (elepatbHbBIMU 3aKOHAMHU.

O6paboTka MepPCOHATbHBIX JTAaHHBIX pabOTHHKOB OCYIIECTBIISETCS
UCKJTIOUUTENHHO B IEIIX o0ecredeHns coOJI0eHHs 3aKOHOB U MHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, COAEUCTBUS paOOTHUKAM B TPYyJIOyCTpOHCTBE, OOYYEHUU U IMPOJBUKEHUHU IO CIyxOe, a
TaKXke oOecreyeHus: JTUYHOW 0e30MacHOCTH paOOTHUKOB, COXPAaHHOCTH HMMYILECTBA, KOHTPOJIS
KOJINYECTBA UKAa4YE€CTBA BHIIOJHAEMONU pabOTHI.

OOpaboTka MEpPCOHAJBHBIX JAHHBIX  OOyYalOIIErocs MOXET  OCYLIECTBISATHCS
UCKIIIOYMTEIBHO B LESIX 00ecreueHns CoOOI0ACHNS 3aKOHOB U MHBIX



HOPMATHUBHBIX TPABOBBIX AKTOB; COACHCTBUA OOYyYaIOMMMCS B OOYYEHUH, TPYIOYCTPOMCTBE;
o0ecrieueHUsT WX JUYHOM O€30MacHOCTH; KOHTPOJsS KauecTBa OOydeHHs W obOecredeHus
COXPaHHOCTH UMYIIIECTBA.

Bce mnepcoHanpHbie [aHHBIE pPAaOOTHHKA MPEIOCTABIAIOTCS PAOOTHUKOM, 3a
UCKJIIOUEHHUEM CIIy4yaeB, MpPEeIyCMOTPEHHbIX (¢enepanbHbIM 3akoHOM. Ecium mepcoHanbHble
JTaHHbIE PaOOTHHKA BO3MOXKHO MOJIYUYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paboToaarens 00s3aH
3apaHee yBEJOMHUTH 00 3TOM paOOTHHKA MIIOIYYUTh €ro MUChbMEHHOE coryiacue. Pabotomarens
JIOJDKEH COOOIINTH PaOOTHHUKY O LEJSIX, MPEANoaraéMblX HCTOYHUKAX U CIIOCO0aX MOTydEeHUs
MEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOANSKAIIUX MOTYyYSHHIO IEPCOHANBHBIX JaHHBIX
Y TIOCJIEJICTBUSX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIACHE HA WX MOJTy4YeHHeE.

Bce mepcoHanbHbIe TaHHBIE HECOBEPIIEHHOJIETHEr0 O0y4arollerocs B BO3pacTe
1o 14 ner (MasloneTHEro) MpeaoCTaBISIOTCS €r0 POAUTENSIMH (3aKOHHBIMU NPEICTaBUTEIISIMU).
Ecin nepcoHasibHble JaHHBIE 00Y4alOLIEroCcsi BO3MOXHO MOJNYUYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO POAUTENH (3aKOHHBIE NMPENCTABUTENN) O0yYarOIIerocs JOJKHBI ObITH YBEAOMIIEHBI 00 3TOM
3apaHee. OT HUX JIOJDKHO OBbITh MOJIYYEHO MMCbMEHHOE COIJIacHe Ha MOJyYEHHUE MEePCOHATIbHbBIX
JAHHBIX OT TpeTbel CTOpOoHBbI. PonuTtenu (3aKOHHBIE MPENCTABUTENN) O0YUYaIOLIETOCs JOKHBI
ObITh MPOMHGOPMHUPOBAHBI O WENAX, IMPEANOoJaraéMbIX HCTOYHHKAX W CIOCO0axX MOIy4eHUS
MEePCOHANIBHBIX JaHHBIX, @ TAKXKE O XapaKTepenoAJIexaIInuX MOIydEeHUIO TePCOHATBHBIX JaHHBIX
U MOCJIECTBUAX OTKa3a JaTh MMCbMEHHOE COTJIache Ha UX MOITydeHHE.

MAOQOY COILI Ne 12 ne nmeer mpaBa NojydaTh U 00pabaThBaTh MEpCOHAIBHBIC
JaHHbIE pa0OTHHMKA, 00YYAIOIIErocs O €ro MOJIUTUYECKUX, PETUTHO3HBIX U UHBIX YOXKICHUAX U
YaCTHOW KU3HU 0€3 MUCbMEHHOTO Coryiacusi paboTHHKA, pOAUTENeH 00yJaromerocs.

MAOY CONI Ne 12 ne umeet mpaBa noiy4aTh U 00pabaThiBaTh MEePCOHANBHBIE JAHHBIC
paboOTHHKa, OOYYaloOmIerocss O €ro 4ICHCTBE B OOIIECTBCHHBIX OOBEIUHEHUSAX WM €ro
npo(COI03HON NIEATENbHOCTH, 33 HCKIIIOYEHHEM CIIydaeB, NPEeayCMOTPEHHBIX (erepalbHbIM
3aKOHOM.

MAOY COIII Ne 12 BmpaBe OCyHIECTBJIATH cOOp, TMepenady, YHHUTOXCHHE,
XpaHeHHe, UCMOJIb30BaHNEe WH(OPMAITUHU O MOTUTUIECKUX, PEIUTHO3HBIX, IPYTUX YOSKICHHUIX U
YacTHOW JKM3HM, a Takke HWH(OpMAalWUM, HapylIlarolleld TalHy MepemnucK, TenepOHHBIX
MEPEroBOPOB, MOYTOBBIX, TeNErpadHbIX U MHBIX COOOIICHUH:

- pabOTHUKA TOJBKO C €ro MUCHBMEHHOI'O COIJIacus WM Ha OCHOBAaHUU CyAeOHOrO
pereHusl.

- oOyvaromierocss TOJBKO C THCBMEHHOTO COIJIacUi  pojauTened  (3aKOHHBIX
IpEACTaBUTENIEH) MAaJOJETHETO HECOBEPUICHHOJETHErO0 OOydalollerocss WIM Ha OCHOBAaHUU
Cyne0HOTO pEeIIeHus.

3. XpaHneHue, 00pad0oTKa U UCIOJIb30BAHHE MEPCOHAIBHBIX JAHHBIX

ITepconansHble qaHHBIE PaOOTHUKOB M oOydaromuxcss MAOY COII Ne
12  xpamstcs  Ha OyMakKHBIX U DJIEKTPOHHBIX HOCHUTEIIAX, B  CHEIHAJbHO



IOpeAHa3HAYEHHbIX JUIi O3TOr0 IOMELIEHHSX, B MecTaX O0ECNeYMBAIOIUX 3alIUTy OT
HECaHKLIMOHUPOBAHHOT'O JOCTYIIA.

B mpomecce xpaHeHus MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB U O0YYarOIIUXCS
MAOQOY CONI Ne 12 gomxHbI 00€CIIEYNBATHCS:

- TpeOOBaHMUSI HOPMATUBHBIX JIOKYMEHTOB, YCTAHaBJIMBAIOIIUX IpaBUiIa XpaHEHUs
KOH(HIEHLIUAJIbHBIX CBEACHUN;

-COXPaHHOCTh MMEIOLIUXCS JaHHBIX, OrpaHUYEHHE JOCTyNa K HUM, B COOTBETCTBUHU C
3aKoHOMaTeNbCTBOM Poccuiickoi @enepannu u HactoAmwuM Ilonoxennem;

-KOHTPOJIb 32 JOCTOBEPHOCTbIO M TOJHOTOM MEPCOHANIBHBIX JAHHBIX, UX PEryJIIpHOE
OOHOBJIEHHE M BHECEHU E TI0 MEpPE HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

JlocTym K mepcoHajabHBIM JaHHBIM PaOOTHUKOB M oOydaromuxcss MAOY COI Ne
12 umeror:

- JTUPEKTOD;

-3aMECTUTENHN JIUPEKTOpa MO y4yeOHO-BOCIUTATENBbHON paldoTe (MepcoHalbHbIE JaHHBIC
TOJIbKO PaOOTHUKOB, HAXOJSIIUXCS B MX HEMOCPEACTBEHHOM IOJAYUHEHUH, TIO HAMPABJICHUIO
JEeSITeIbHOCTH );

- 3aBeAYIOLINI X03sHCTBOM (TIepCOHANIbHbBIE JaHHBIE TOJIBKO paOOTHUKOB, HAXOIAIIMXCS
B UX HENOCPEACTBEHHOM IOJYMHEHNUH, 10 HAIIPABJIEHUIO €S TEIbHOCTH);

- KJIaCCHbIE PYKOBOJIUTENM (TOJIBKO K IMEPCOHAJIbHBIM JAHHBIM OOY4YalOIUXCsS CBOETO
KJlacca);

- MHbIC PAaOOTHHUKH, OIpeaesieMble NMpukazoMm aupekropa MAOY COII Ne 12 B
npeaenax cCBoe KOMIIETEHINH.

[TomMumo smu, ykazaHHbIX B 1. 3.3. Hacroswero [lonoxenus, mpaBo goctyna K
MEPCOHAJILHBIM JIaHHBIM PaOOTHUKOB U O0y4alOIIUXCSl UMEIOT TOJBKO JIMIIA, YIOJIHOMOYEHHbIE
JEHCTBYIOIUM 3aKOHOJATEIbCTBOM.

Jluma, wmeronme OOCTYH K TEPCOHAIBHBIM JIAaHHBIM O0s3aHBI HCIOJIb30BATh
MEPCOHANIBHBIC JTAHHBIE PA0OOTHUKOB U OOYYAIOMIMXCS JHIIb B IENAX, AT KOTOPBIX OHHU OBLIN
MPEOCTaBIICHBI:

[lepconanpHble AaHHBIE OO0YYAIOUIMXCS HCIOJIB3YIOTCS JJIS LIeJiei, CBSI3aHHBIX C
OCYIIECTBJICHHEM Y4eOHO-BOCHHUTATENBHOrO Ipolecca. AIMUHUCTpAlUs M MeAarornyeckue
paOOTHHKHM IIKOJBl HCHONB3YeT TEPCOHANBHBIC JaHHBIE JJIsi (OPMHUPOBAHUS KJIACCOB,
COCTaBJEHMsI y4eOHOro IIJlaHa, COCTaBJIEHHS OTYETOB B BBILIECTOSIIME OPraHU3alNH,
(bopMHUpOBaHUS pa3UYHBIX 0a3 NAaHHBIX, JJI1 BO3MOXHOCTH MOJAEPKUBATE CBS3H C POTUTEISIMU
(3aKOHHBIMH TIPEJCTABUTENSMHU), YIUTHIBATH OCOOCHHOCTH O0YyYaloUuxcsi Mpu ero o0ydyeHuu U
BOCIIUTaHUHU.

[lepconanpHble NaHHbIE PAaOOTHUKA HCHONB3YIOTCA [JIsl IIeNied, CBS3aHHBIX C
BBIMIOJIHEHUEM TPYAOBBIX (YHKIUH. AJMUHUCTpAlUsl IIKOJbl HCHOJb3YyeT IepCOHAIbHbBIE
JAHHBIE, B YACTHOCTH, ISl PEIIEHUS BOIPOCOB aTTeCTalH, (OPMUPOBAHUS yueOHOTO IJIaHa,
COCTaBJICHHsI OTYCTOB B BBILIECTOALIME OpraHU3allK, GOPMUPOBAHUS PA3JIMYHBIX 0a3 JTAHHBIX,
IPOJIBM)KEHUS PaOOTHUKOB MO CiIyx0€, ycTaHOBJIEHUS pa3Mepa 3apriarsl. Ha



OCHOBAHHMM TEPCOHAJBHBIX JAHHBIX PEIIAETCS BOIMPOC O JOMycke pabOTHHUKA K WHQOpMaIuu,
COCTABJIIOLICH CITYKEOHYIO TaliHy.

[Tpu TpUHATUU pElIeHUI, 3aTParuBaOIIUX HHTEpechl PabOTHHMKA, aJMUHUCTpAIUS HE
MMEET IIpaBa OCHOBBIBATHCS HA NEPCOHAJBHBIX JAHHBIX, IMOJIYYEHHBIX HCKIIOUUTEIBHO B
pe3yibTaTe UX aBTOMATU3UPOBAHHON 0OpaOOTKHM WM 3JIEKTPOHHOTO ToJsiydeHusi. PaboromaTens
TaK)Ke HE BIIpaBE MPUHUMATh PEIICHUs, 3aTParuBaoIIMe HHTEPEChl pabOTHHUKA, OCHOBBIBASICH HA
JAHHBIX, JIOMYCKAIOMIMX ABOSIKOE TOJKOBaHHE. B ciydae eciim Ha OCHOBaHHMM NEPCOHATIBHBIX
JAHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTaHOBUTH KaKOW-TMOO ¢akT, padoTomarenb Mpeasaraer
pabOTHHUKY PENCTaBUTh MICbMEHHBIE Pa3bsCHEHUSI.

[lepconanbHble JaHHbIE PaOOTHUKA OTpakalOTCs B JMYHOM KapTOuke paOOTHUKA
(bopma T-2), KoTOpast 3aMOJIHSAETCS MMOCIE U3aHUs MIPHUKa3a O ero npuemMe Ha padboty. JIndHbIe
KapTOYKM paOOTHUKOB XPAHATCS B CHEIUAIbHO OOOPYIOBAaHHBIX HECTOpPAaeMbIX IIKadax B
andaBuTHOM TOpsiKe. JIMUHBIC /1eja ¥ JIMYHBIE KAPTOUYKH PAOOTHUKOB XPAHATCS B OyMaKHOM
BHJIC B MaNKax B CIEHHUATLHOM cedde, TOCTynm K KOTOPOMY HUMEET CIEHHAIMCT MO Kajapam u
JTUPEKTOP IIKOJBI.

[lepcoHanbHblE JaHHBIE COTPYJHUKOB MOTYT TaK)K€ XPAHUTHCA B DJIEKTPOHHOM
BHJIE B JIOKaJbHOM KoMmblOTepHOW ceTu. IlocTossHHBIN nmoctynm (B mpenenax CcBOeH
KOMIIETEHLIMH) K DJJIGKTPOHHBIM 0a3aM JaHHBIX, COJAEp)KallMM IEpPCOHAIbHbIE JaHHbBIE
pabOTHUKOB, HMMEIOT TOJBKO aJMHHHCTpanusi INKoJbl. JlocTym npyrux pabOOTHHUKOB K
NEPCOHAJIHBIM JJAHHBIM OCYILECTBIIIETCS HAa OCHOBAaHUM NMHCbMEHHOIO pa3pellieHus padoTHHUKa
Y PACIOPSHKEHUS JUPEKTOPAIIKOJIBI.

[Maponu nns noctyna K 37eKTpoHHOM Oaze mannbix Illkombl ycranaBmuBaroTCs
TUPEKTOPOM U  COOOIIAIOTCA WHAUBUIYaJbHO COTPYAHHUKAM, HMEIONIMM JOCTym K
NIEPCOHAJILHBIM JJAHHBIM COTPYJIHUKOB. VI3MeHeHue naposiell MpouCXOQuT He pexe, yem 1 pa3 B
TpH MecsiIia.

KomupoBaTte u genaTh BBIMUCKM W3 TEPCOHAIBHBIX JAHHBIX pPabOTHUKA
paspermaeTcsl UCKIOYUTEIBHO B CIY>KEOHBIX IIeIIX ¢ MUCbMEHHOrO pa3pelleHus paboTHHKA U
JTUPEKTOPa LIKOJIBL.

[lepconanbHble JaHHBIE OOYYAIOMIETOCS OTPAKAIOTCS B €ro JMYHOM JIeTie,
KOTOpOE 3allOoNHSETCS IOCNe W3IaHus Mpuka3za o ero 3auucieHus B MAOY COII Ne 12.
Jluunple nena oOydvaromuxcss B aj(aBUTHOM THopsake (OpMUPYIOTCS B MamkKax KIaccoB,
KOTOpbI€ XpaHATCA B CIEHUAIbHO O0O0pPYIOBaHHOM IIKady, AOCTYym K KOTOPOMY HMeEeT
AIMUHUCTPAIIHSI TIIKOJIBI U KJIACCHBIE PYKOBOIUTEIIH.

Benenne nuYHBIX ded1 M OTBETCTBEHHOCTh 33 COXPAHHOCTh JIMYHBIX JIEJ
BO3JIO’KEHO Ha KJIACCHBIX PYKOBOJIUTENEH.

YactuuHo cBemeHusi 00 OOYyYarOUMXCS COAEPXKATCS B KJIACCHOM SJIEKTPOHHOM
xypHase AVC CereBoii ropon «O06pazoBaHue», KyJa 3aHOCSITCSIKIACCHBIM PYKOBOUTENEM.

[lepconasnpHble AaHHbIE OOYYAIONIMXCS MOTYT TAaK)K€ XPaHUTHCA B DJIEKTPOHHOM

BUJE B JIOKaJIbHON KOMIbIOTEpHOW ceTu. [IpaBO MOMHOro mOCTyma K 3JIEKTPOHHBIM 0azam
JAHHBIX, COJEPXKAIIUM IMEePCOHANIbHBIE JaHHBIE OOYYAIOMIUXCSA, HWMEET AaJMHHHUCTPAIUS.
OcralipHble NeJaroruueckue padoTHUKU



UMEIOT JTOCTYI TOJBKO K TOM MH(pOpMAIMU, KOTOpas UM HE0OXOoauMa B Tpeieax MCIOJTHEHUS
UX JOJDKHOCTHBIX 00S3aHHOCTEH.
[Maponu moctymna k 0a3e NaHHBIX YCTAHABIMBAIOTCA ITUPEKTOPOM U COOOINAIOTCS
WHANBUAYATbHO paOOTHUKAM, HMEIOIIUM JOCTYII K IEPCOHATBHBIM JIaHHBIM COTPYAHHKOB.
KomupoBaTe u 1enaTh BBIMUCKH W3 TMEPCOHATBHBIX JAHHBIX O0YYarOUIXCS
paspemniaeTcsi UCKIIOYUTEIFHO B CIY)KEOHBIX IENSIX C MUCHhbMEHHOTO Pa3pelieHHs] POIUTENCH
(3aKOHHBIX IPEACTABUTENEH) U AUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHAJBbHBIX JAHHBIX
[Ipu mepemaue mepcOHANBHBIX JNaHHBIX PaOOTHUKOB W obOydarormmxcsi MAOY
COMLI Ne 12 npyrum opuandeckuM U ¢usudeckum jmnam MAOY COIII

Ne 12 nomxen cobioaate Cieayronme TpeOOBaHUS:

[lepconanbHble HaHHbIE PaOOTHUKA, 00YYAIONMIErocs HE MOTYT OBITh COOOIIEHBI
TpeTbell CTOpoHe ©0€3 MNHCBbMEHHOro corjiacus paOOTHHKA, poxuTened  (3aKOHHBIX
Ipe/icTaBuUTeNe) HECOBEPLICHHOJIETHEO (MaJloJIETHEr0) OO0Y4Yarolerocs, 3a HCKIIIOYEHHEM
CllyyaeB, KOrJa 3TO He00XO0AUMO AJisl PEeayNPEKACHUS YIPO3bl )KU3HU U 370pPOBbI0 paOOTHHKA,
00ydJaroImerocs, a TaKke B CIydasX, yCTAHOBJICHHBIX (e/lepabHbIM 3aKOHOM.

JIuna, moyJaronye nepcoHaibHble JaHHbIe paOOTHHKA, 00yJalomerocs JOHKHBI
OpeyNpeXaaThCsl O TOM, YTO 3TH JAaHHBIE MOTYT OBITh HMCIIOJNB30BAHBI JIMIIb B IENAX, JJIS
KOTOPBIX OHU cooO1eHbl. [lIkona nomkHaTpeOOBaTh OT 3TUX JIMI TOATBEP)KICHUS TOr'0, YTO 3TO
npaBuio cobmoneHo. Jluia, nosyyaronye nepcoHanbHble JaHHblE PaOOTHHKA, 00ydarolerocs
00s13aHBl COOMIOIATh PEKUM KOH(PUIEHIMAIBHOCTU. JlaHHOE MOJI0KEHHE He PacCHpOCTPAHAETCS
Ha OOMEH MEepCOHAJIBHBIMU JaHHBIMH PA0OTHHKOB B MOPSIKE, YCTAHOBIECHHOM (emepabHbIMU
3aKOHaMH.

[lepenaua  mepcoHanbHBIX  JaHHBIX  paOOTHHMKa,  OOy4arollerocs, €ro
OpPEICTaBUTENSIM  MOXKET  OBITh  OCYLIECTBJICHA B  yCTAHOBJIEHHOM  JICHCTBYIOIIUM
3aKOHO/IaTeJIbCTBOM IIOPSIKE TOJBKO B TOM OOBeMe, KOTOPbIi HEOOXOMUM Ui BBIIOJHEHHUS
yKa3aHHBIMH MIPEACTABUTEISAMHU UX (QYHKIUH.

5. IIpaBa pabdoTHUKOB, oOyuyawiuXcsl Ha of0ecnevyeHHe 3alIUThI
NMEePCOHATbHBIX TAHHBIX.

B memsx obecriedeHus] 3allUThl MEPCOHANBHBIX TaHHBIX, XpaHsmmxcs B Lllkone,
pabOTHUKHM, pPOXUTENN (3aKOHHBIE MPEICTABUTENN) MAJIOJIETHETO HECOBEPIICHHOJIETHEr0
00y4JaroIerocs, MMErT MPaBo:

[lonydate monHYH HHGOPMALMIO O CBOMX IEPCOHAIBHBIX JaHHBIX W UX
o0Opabortke.

CBo6oaHOr0 OECIIaTHOrO A0CTYNa K CBOMM I€PCOHAJIbHBIM JAHHBIM, BKIIOYas
IIPaBO Ha MOJIyYeHHE KOUH JTI000M 3amucH, coepkaiell mepcoHaabHbIeIaHHbIe pa0OTHHKA, 32
UCKITIOYCHHEM CITydaeB, IPEAyCMOTPEHHBIX (enepaibHbpIMH 3aKkoHamu. [lomydeHue ykazaHHON
UHPOpPMAIIMU O CBOMX IIEPCOHAJBHBIX JaHHBIX BO3MOXXHO TIPH JIMYHOM OOpaIieHun
paboTHHKa,



poauTenell  (3aKOHHBIX TNPEACTaBUTENIEH) - K OTBETCTBEHHOMY 3a OpraHM3aluilo U
OCYILIECTBJICHUE XPaHEHUs I€PCOHAIBHBIX JTaHHBIX PA0OOTHUKOB.

TpeboBaTh 00 HCKIIOYEHHH WIM MCIPABICHUH HEBEPHBIX WJIM HEMOIHBIX
[EPCOHANBHBIX JIaHHBIX, a TaKXe JaHHBIX, OOpaOOTaHHBIX C HapylleHHeM TpeOoBaHUN
JEHCTBYIOIIETO 3aKOHOAATENhCTBA. YKa3aHHOE€ TpeOOBaHHE JODKHO OBITh O(OpPMIICHO
MMCbMEHHBIM 3asBJICHHEM paboTHHKA Ha uMsl qupektopa MAOY COIII Ne 12.

ITpn otkaze nupektopa MAOY COI Ne 12 MCKIIOYMTH WIN UCIPaBUTh NEPCOHAIBHBIE
JTaHHbIE Pa0OTHUKA PAaOOTHUK, POAWTENb, 3aKOHHBIN MpEICTaBUTENh HECOBEPUICHHOJIETHETO
00yJaromerocss UMeeT MpaBo 3asBUTh BTIHUCbMEHHOM Buae aupekropy MAOY COII Ne 12 o
CBOEM HECOIJIaCHM, C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOro Hecoriyacus. IlepcoHasibHbIE
JaHHBIE OLIEHOYHOIO  XapakTepa  paOOTHUK, POAMTENb, 3aKOHHBIH  MPEIACTaBUTEINb
HECOBEPIIICHHOJIETHEr0 O00YyYalolerocsi UMeeT MpaBO JIOMOJIHUTH 3asBICHHUEM, BBIPAXKAIOLINIM
€ro COOCTBEHHYIO TOUKY 3PEHHUSL.

TpeboBats 00 uzsemennn MAOY COILI Ne 12 Bcex nui, KOTOPBIM paHee ObuIN
COOOIIIEHbl HEBEPHBIE WJIM HEMOJHbIE MEPCOHAIbHBIE JaHHblEe pa0OTHHMKA, 0Oydaromerocs 0060
BCEX IIPOU3BEIEHHBIX B HUX UCKIIIOUEHUSX, UCIPABICHUAX WU IO OJIHEHUSIX.

6. O0s13aHHOCTH CY0bEKTAa MNEePCOHAJBHBIX [AaHHBIX MO0 O0ecneYeHuIo
AOCTOBEPHOCTH €ro
NMEePCOHAIBbHBIX JAHHBIX

B nmemsix obecneueHuss AOCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX PaOOTHUKU
00s13aHbI:

[Ipu mpueme Ha pabory B MAOY COIL Ne 12 mpeacraBisTh yrnoIHOMOYEHHBIM
pabotHukam MAOY COII Ne 12 nmocroBepHbI€ CBeleHHs O cebe B TOpsAAKE M 00BeMe,
NpeyCMOTPEHHOM 3aKOHO/1aTeNbCTBOM Poccuiickoin denepanuu.

B cinydae wu3MeHeHHMs NEpCOHANbHBIX MJAHHBIX pPaOOTHUKA: (aMuIUs, UM,
OTYECTBO, aJpeC MecTa KHUTEJIbCTBA, IACIOPTHbIE JaHHBIE, CBEACHHUS 00 00pa30BaHUH,
COCTOSIHMM 3/10pOBBS (BCJIEJICTBHE BBISBIECHUS B COOTBETCTBUHM C MEIWLHWHCKUM 3aKJIIOUEHHEM
MPOTUBOIOKA3aHUMN ISl BHIITOJHEHUSI pAOOTHUKOM €ro JOJKHOCTHBIX, TPYJIOBBIX 00si3aHHOCTEH
U T.1.) cOO0MIaTh 00 ATOM B TeUeHueS pabovmX JHEH ¢ TaThl UX U3MEHEHHH.

B nemsix obecreueHnst JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX 00Yy4arOmMXCs:

Ponutenu, 3akOHHBIE MPEICTAaBUTENIN HECOBEPIICHHOIETHUX OOYyYaloUuXcs MpH
npueme B MAOY COII Ne 12 npenocTaBisioT ynodHOMOYEeHHBIM paboTHukam MAOY COILI
Ne 12 nocroBepHBbIe CBeleHHsI O ce0€ U CBOMX HECOBEPIIEHHOICTHUX JETSX.

B cayyae wu3MeHeHMsI CBENEHHMI, COCTABIJISIIOIIMX I1€PCOHAJIbHBIE JaHHBIE
0o0y4Jaronierocs, poauTenu (3aKOHHbIE MPECTABUTENH ) HECOBEPIICHHOJIETHET0 00yJaronierocs B
Bo3pacte 10 14 ner o0sd3aHbl B TEUEHUE MecCsALA COOOLIUTH OO0 3TOM YIOJHOMOYEHHOMY
pabotHuky MAOY COII Ne 12.



7. OTBeTCTBEHHOCTD 32 HApYIlIeHHe HACTOSIIEro IMOJI0OKeHHS

3a Hapymenwe mopsaka o0paboTku  (cOopa, XpaHEHUs, WCIOJIb30BAHUSA,
pacrpocTpaHeHMsT M 3allUThl) [EPCOHAIBHBIX JaHHBIX JODKHOCTHOE  JIMIO  HECET
aIMHUHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIINM 3aKOHOIATEIHCTBOM.

3a HapylleHHWe NpaBUJI XpaHEHUs M HCIOJb30BAHUS MEPCOHAJBHBIX JaHHBIX,
MOBJIEKIIIEe 3a co00il MaTepuasbHBIN ymepd paboTonaTento, pabOTHHUK HECET MaTepHAIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C JACHCTBYIOLIUM TPYIOBbIM 3aKOHOJATEIHCTBOM.

MartepuanbHblil yniep0, HaHECEHHBbI CYOBEKTY IMEepCOHAIbHBIX JAaHHBIX 3a CYET
HEHaIJIeKaIIero XpaHeHUs] U UCIOJIb30BaHMs MEPCOHANBHBIX JAHHBIX, MOAJIEKUT BO3MELICHUIO
B IIOPSAKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATENbCTBOM.

MAOY COII Ne 12 BmnpaBe OCyIIECTBIIATh 0€3 YBEZOMJIEHHUS YIOJIHOMOYEHHOI'O
OpraHa IO 3allUTe IpaB CyOBEKTOB INEPCOHAIBHBIX NAHHBIX JIMIIL OOpabOTKY CIENyHOIINX
MEPCOHANILHBIX JAHHBIX:

- OTHOCSIIIMXCS K CyObEeKTaM MEPCOHAIbHBIX JaHHBIX, KOTOPBIX CBA3BIBAIOT C OMEPATOPOM
TPYAOBBIE OTHOILIEHUS (paOOTHUKAM);

- [IOJIy4E€HHBIX OIEPaTOPOM B CBS3M C 3aKIOYEHHEM JO0r0OBOpa, CTOPOHON KOTOPOIo
SABJIACTCSI CYOBbEKT NMEePCOHANBHBIX JAHHBIX (00ydJarommiics u ap.), €Clid NepCOHaJIbHbIE TaHHbIE
HE PacCIpOCTPaHSIIOTCS, a TaKXKe€ HE MPEAOCTaBISIIOTCS TPETbUM JIMIaM 0e3 coriacusi cyobekTa
MEPCOHANBHBIX JaHHBIX W HCHOJB3YIOTCA ONEPaTOPOM HMCKIIOUHUTENBHO [UIsI HMCHOJIHEHUS
YKa3aHHOT'O JIOrOBOPa U 3aKIIF0YEHUS JOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX JaHHBIX;

- SIBJIAIOLLIUXCS OOLIEIOCTYITHBIMU I€PCOHAIbHBIMU JAHHBIMU;

- BKJIIOYAIONIMX B ce0sf TOJbKO (aMuWiIMM, HMEHa U OT4ecTBa CYOBEKTOB
NEePCOHAJIbHBIX JIaHHBIX;

- HEOOXOAMMBIX B LEJSAX OJHOKPATHOTI'O MPOIYCKa CyObEKTa MEePCOHAIbHBIX JAAHHBIX HA
TEPPUTOPHIO 0OPA30BATEIBHOIO YUPEXKAECHHS UM B HHBIXaHAJOTMUHBIX LENISX;

- BKJIIOYEHHBIX B HMH(OpMAIlMOHHBIE CHCTEMBI MEPCOHAJBHBIX JaHHBIX, MMEIONINE B
COOTBETCTBMM C (enepaJbHBIMU 3aKOHaMHU CTaTyCc (enepajbHbIX aBTOMATU3UPOBAHHBIX
MH(MOPMAIIMOHHBIX CHUCTEM, a TaKKe B TOCyJapCTBEHHble HH(MOPMALMOHHBIE CHCTEMBbI
NEpCOHANIBHBIX JIaHHBIX, CO3JJaHHbIE B IEIIX 3aIllUThl OE30MaCHOCTH TOCyIapcTBa U
0OIIEeCTBEHHOT 0 MOPSIJIKA |

- 00pabaTbIBaeMbIX 0€3 HCIIOJIb30BAHMSI CPEACTB aBTOMATU3ALMM B COOTBETCTBUHU C
denepalbHBIMH 3aKOHAMHM WM WHBIMH HOPMATHUBHBIMH IPABOBBIMH akTamMu Poccuiickoii
denepanny, yCTaHaBIMBAIOIIUMHU TpeOOBaHUS K OO€CledeHHI0 O€30MacHOCTH MEepPCOHAIbHBIX
JTAaHHBIX NPH UX 00paboTKe U K COOIOIEHUIO MPaB CyObEeKTOB MEPCOHABHBIX JAHHBIX.

Bo Bcex ocrambHbIX ciywasx omeparop (aupektop MAOY COID Ne 12 u (uim)
YIOJHOMOUYEHHBbIE UM JIMLA) 00s3aH HalpaBUTh B YIOJIHOMOUYEHHBIH OpraH IO 3alIUTe MpaB
CYyOBEKTOB I1EPCOHAIBHBIX ITAHHBIX COOTBETCTBYIOIIEE YBEIOMIIEHHUE.
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